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Ok so | have planned my website — How do | build & upload it?

Now you have your site planned, there are three main steps to getting your website online for the world to
seel!

1. Ensure your domain name is configured to point at your webhosting space.
2. Choose the method in which you wish to build your website.

3. Uploading & Publishing your website.

Haven’t planned your website yet? Why not take a look at the handy guide available on our 123-reg support
site?

Hosting Guide — Creating your website
Right, now you know the tasks you have ahead of you to complete your website let's begin!
Pointing your domain name at your webhosting space

In order for visitors to view the website that will be uploaded to your 123-reg hosting space when they enter
your domain name into a web browser, you must ensure that your domain name is pointing to your 123-reg
hosting space.

If you have just registered a new domain name and purchased hosting at the same time, then this will
automatically be done for you and you can jump to step 2, choosing the method in which to build your
website.

Please Note: If you have made any changes to your domain name since

purchasing it, you can always follow the steps below to reset the domain
to point to your hosting.

You can point your domain name at your webhosting space either now or when your website has been built
and uploaded. If you wish to view and test the pages of your website as you are creating them, you should
do this now.

There are two steps to ensuring that your domain name is pointed at your 123-reg hosting space:
e Check that your domain name is on the 123-reg nameservers.
e Point your domain name within the 123-reg control panel at your webhosting space.
Checking your domain name is on the 123-reg nameservers

If you registered your domain name with 123-reg & have not changed any of the settings, you don’t have to
check this, just jump down to the next section, ‘Pointing your domain name at your webhosting space’.

You can check the nameservers that your domain name is currently on by performing a WHOIS lookup at a
site such as http://who.is/.

Who!(S

WHOIS Search, Domain Mame, Website, and IP Toals

Search Domain name or IP address n

Q@ YourIP address is

Type your domain name into the box provided and click on the Who.is Search button.
In the results, you should see a section that lists your nameservers.



http://who.is/

Please Note: If you have made any changes to your domain name since

purchasing it, you can always follow the steps below to reset the domain
to point to your hosting.

If your domain name is not on the 123-reg nameservers, you can rectify this by doing the following:

1. Login to your 123-reg control panel, go to the Domain names section, select the relevant domain name
from the drop down box and click on Manage.

Your domains: 123-demo.co.uk v | Manage

2. If you are changing a top level domain i.e. .com, .net etc, you will need to unlock the domain name first.
Once the domain has been unlocked, click on the Back to Main Menu link.

3. Select the Change Nameservers (DNS) link.

Advanced domain settings

N Manage DNS &
@ (A_MX_CNAME TxT sry) | @i Change Nameservers (DNS)

4. Click on the Set nameservers to 123-reg button.

All set? Change nameservers here

If you wish to set the DNS of your domain to the 123-reg nameservers just press the button below and we will
automatically set this in place for you

| Set nameserers o 123-reg ]I

Pointing your domain name at your webhosting space

Once your domain name is on the 123-reg nameservers, you will need to point the domain name
associated with the hosting package to the correct hosting server. To do this, please follow these simple
steps:

1. Login to your 123-reg control panel, go to the Domain names section, select the relevant domain name
from the drop down box and click on Manage.

Your domains: 123-demo.co.uk \ | Manage

2. Click on the Manage DNS link.

Advanced domain settings

N Manage DNS .%
@ (A_MX_CNAME_TxT sryv) | @i Change Nameservers (DNS)




3. On the Basic DNS tab, press the Change button.

L oo

Basic DNS is recommended for most users, and allows you update the most commonly used settings. In
this form you can choose which websile or email provider your domain points to

WEBSITE SETTINGS (A RECORDS)

Your domain is pointing to Advanced DNS Change

Please use the agvanced DNS edior fo view or update.

or use this form to overwrite existing setings.

4. Select Web hosting from the drop down list and press the Point to service button.

WEBSITE SETTINGS (A RECORDS)

Your domain is pointing to InstantSite n Point to service J
InstantSite Fom
Ecommerce '
Website Bullder

EMAIL SETTINGS (MX RECORIRYESEST

5. Click the Confirm button to complete the change.

r N

Please confirm that you would like to
update your website settings to
InstantSite

Your domain name A records are currently pointing
to:

o "-84136.40.37
» @ -94136.40.37

Pressing confirm will overwrite all A records and
paint your domain name to InstantSite website.

Cancel @ Confirm @

—

Success! 123-demoT.co.uk is now peointing to InstantSite

The 123-req systems will update instantly, but please allow 24-48 hours for these changes o
propagate across the Internel

A Important: Please allow 24-48 hours for internet propagation to take
- effect.
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Choose the method in which you wish to build your website
When it comes to building a website to upload to your 123-reg hosting space, you have several options:

e Using an online website creation tool such as the 123-reg InstantSite or Website Builder
applications.
With these applications, you can create and edit your website live within your web browser. To see more
information about these packages, please visit http://www.123-reqg.co.uk/make-a-website/
If you wish to switch your web hosting package to one of these packages, please contact our support team via
the Ask a Question function on the 123-reg support site.

e Easily setting up a blog, photo gallery, discussion forum or even a complete website using one of
our 123-reg One Click applications.
One-Click applications are easily configurable within your hosting package. It allows you to install applications
such as WordPress, Joomla, Drupal and many others at the click of a button.
To see more information about One-Click, please visit http://www.123-reg.co.uk/web-
hosting/applications.shtml. There is also more information available in the Setting up a 123-reg One-Click
application section of this guide.

e Using a website building application.
There are many website building applications available such as Dreamweaver, NetObjects Fusion or
CoffeeCup.
Most of these applications have their own publish functions. This means you just need the FTP settings for
your 123-reg hosting space in order to publish your website.

e Already have a website?
If you already have your website made and just need to upload it you can do so using our online file manager

or an FTP client such as FileZilla.

Uploading & Publishing your website

How you upload and publish your website will vary depending on the method that you have chosen to build
your website.

In this section, we will cover:
e Setting up a 123-reg One-Click application on your hosting package.
e Publishing your website using a website building application.
e Uploading your existing website using FTP.

Simply jump to the section that is relevant for the method that you have chosen to create and upload your
website.

If you have decided to use the 123-reg InstantSite or Website Builder applications, and require assistance,
please visit the 123-reg support site and view our extensive support articles for these products.

Setting up a 123-reg One-Click application

One-Click makes it easy to actually do things with your web hosting. Install applications with a single
mouse click - no more reading lengthy instructions and hoping you got it right. You can upload your photos
to an online Photo Gallery, write what’s on your mind in a Blog or create an entire website with Joomla.

One-Click is only available with Linux hosting. The number of applications you can install depends on your
hosting package.



http://www.123-reg.co.uk/make-a-website/

There are many applications available through One-Click, a full list is available at http://www.123-
reg.co.uk/web-hosting/applications.shtml, simply hover your mouse over an application name for more
information. Some of the most popular are:

WordPress — used for blogging.
Joomla — a full content management system which allows you to create an entire website.
Gallery — used for publishing your photos in an online gallery.

Our online articles will help you setup and access a One-Click application:

e How do | install a One-Click application?

¢ | have installed a One-Click application — How do | log into it?

Publishing your website using a website building application

If you already have your website made using a website development tool such as Dreamweaver,
NetObjects Fusion or CoffeeCup, you just need to use their inbuilt publishing features. These just require
the FTP details for your website:

e Your FTP server/host name: yourdoaminname.co.uk
e Your FTP username: ftp@yourdomainname.co.uk
e Your FTP password (this is displayed on the welcome email unless you have changed it)

o Host directory: If you have a Linux hosting package, you will need to upload your files to the
public_html folder. If you have a Windows hosting package, you will need to upload your files to the
content folder within the web directory.

actual domain name.

‘\‘& Please Note: you should replace yourdomainname.co.uk with your

Your FTP server/host name, username and password are listed in the email sent to you confirming your
hosting package.

If you are unable to locate your FTP information, you can get your welcome email containing the relevant
information resent to you via your 123-reg control panel.

Log into your 123-reg control panel, scroll down to the Web hosting section, select the relevant domain
name from the drop down box and click on the Manage button.
Click on the Resend welcome email option.

Your welcome email will then be resent to the registered email address on your 123-reg account.

Once you have your FTP details, please refer to your website building application’s help guide on
publishing your website.

‘ Tip: When using your application’s publishing feature, please ensure that
the following options remain unchecked in the tick boxes:
!-‘ e Use Passive FTP
e Use firewall
Use secure FTP
Automatically upload files to server on save

Enable file check in and check out
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Setting up FileZilla

You will need to configure FileZilla to connect to your 123- reg web space. Click the Site Manager icon on
the toolbar.

File Edit View Transfer Server Bookmarks Help
A PR s Bk XN
Host: | Userrame: Password: Port: iQ.ldm:uct IB

Click the New Site button. This will allow you to create a new site profile.

Generdl  idvanced | Transfer setangs | Charset

Horst: o o part:

Servertype: [m ~File Transfer Protoool

Losgrevtype: |Ih-d
Ligasr=

Pazmword:  seReeeEs
Arroenk:

Enter a name for the new site and press the Enter key. This is important to distinguish it from any other
FTP site you may add later on.

Next you will need to add the Host, also known as the host name. This can be found in the 123-reg email
which was sent to you on sign-up.

General |Muam2d | Transfer settings | [:harset|

Host: Part:

Servertype: [F]P - File Transfer Protocal - ]

In the Port box, type in 21 if it is not there already.

Leave the Servertype as FTP.

Change the Logontype to Normal

Logontype: | Anonymous T

EE Tor paszword

Passwaord: Interactive
Account: Account

User:
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Type in your 123-reg FTP username into the User box, and your password into the Password box. These
are case sensitive, so please be careful when typing.

Generdl | ichvarced | Transfer setangs | Charset

Hasks 99, L%, 3. 103 Part: 21
SarvErTypE [FI'F-I'hTmlh'H'nlnui

;| Mormal -
fipEyourdonanname, m,uk

FRPRERFR TR

Click the OK button.

To start the FTP connection, click on the Site Manager icon, click on the site you have just created and
lastly click on the Connect button.

Genersl | dchearced | Transfer setangs | Cherset

Hask: 949,136, 90. 103 Part: 21

Sarveriype [I-TF ~File Transfer Frobocol

Logoevtype; |Ih'-d
Lisers fip Eyourdomainname, oo, uk

e L L LT TR LT P

Acroank:

Comments:

[ - et
Fin bt v Trarsher Sanw Bockmema e

4-EFE s s B a g =@

"-* [e==—1]
e -
T
2 gl
Bk pabbc_himl

E Famame - Fa Hope L moMw e o
.. ..

e ad Fe bakder 1002003 18 283 b legfiey Flefolder  OT03/2003 M. drwwa—  D1HO0S
] e bakder 1002003 10 293 & pubiac_bhad Flefoler  0TOBQ003 Mo drwwars 12008102
4 Contac thes Fetlde 130203 MRS

L Fetilde  IDOLE I

i Fiatatie

P [row

4 o i

i Pt

kg Flufakder 1002003 202934

& dedu Fie balder 13000003 43054

& Pre i Pt Tan. Fe balder 13002003 13055

o Prces files e bakder 130003 W31

b Fle takder 1002003 10 i3

boseret Fetide 10T

pipanan Faside 10 A

Lo

-

b

| esceen

[ an e [T

| READNE 10419 Fle OR120D 365
3 files w18 directares Tonal sives L1380 bytes. 1 daectoies.

SernnlLocd fle Duectios Aemate fie Soe Piosty Wb

| Quewed fles | ok varsfers | Sucearbd varafe |
5 Qg ®8
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Uploading your website files using FTP

Please Note: If you have a Linux hosting package, you will need to
upload your files to the public_html folder. If you have a Windows

hosting package, you will need to upload your files to the content folder
within the web directory.

If there is a default index page in your web space, please delete it.

Tip: If you ever wish to delete a file from your hosting space, simply

locate it in the window at the bottom right, highlight it and press the
delete button on your keyboard.

Locate you’re your website files using the two windows on the left hand side. Drag them to the window

on the right.

Flename Fimoe  Flyp Lewt rroddned Fimeme Fimize Fimype Lot modded Spmmom Ceene
k- .
&k wr Pl dcicar 100 S 1036 & owunakixs Filmfokim ANl 8.  drax--s--s LXGH L2
4 oonig Pl fichar LRI ER IR 0] § pwait_staty Filw foldm TGI8 draweper  LHOGEEI
ke Comtnt b Figiaider 1300 343350 . weiEpa File iplder AT 15 drwoeer LHIE LD
kdb e lalder 10 0a3 153534 o ineben il LES Frden HT.. TOREEINNL. fwei LM a1
b e File dabder 101703 10353
A FAGE The Fle dakisr 1297003 13352
& Hoire filer Fils dakisr 1RG0 14858
& Fie tabder 10)01,700 1 10353
4o e P dxider 100,500 1 1015

b Medu Fibadzider LS 145354

& Pro B Pt Tan. Fila ke LB ad 143255

& Pricen fiks Fie dakder 15200 143256 e

b pubi Fig lakder 10w el

& it A3 100534
& Sorigin Fle talder 130G 143308

&wm Fe takier 10)00,500 7 103554

&g Fie talder 10)01,700 1 1035

A vandor Ptz ider 10/00,500 1 1025

hiacomu E HTACOES Fie 057000 130404

JLPL T Fia Rl S
_|REACHE 10418 Fie BT 365

] w ]

Sedecied | dieniary L e ared 3 dhrmctiosies, Tobal tie 1060 Rpies

Your files have now been uploaded to your hosting space.

This guide covers the basics of FileZilla, for more information on advanced features; please see the in
application FileZilla help file.
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